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Activating Your Edline Account (2011-12)
Option 1: If you have one or more child(ren) at BCS and have never used Edline before — follow all steps.
Option 2: If you already have an Edline account with another child and want to add a BCS student — follow all steps
until step 4, then Stop.
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Step 1: Start at the BCS Homepage and click on the '
Edline button (you may get there directly by going to ﬁ,\gﬂ _
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Step 2:  Atthe Edline log in page, v edline
select Activate an Account.
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Step 3: Enter your activation code on this screen and First: Enter your activation code(s) (Clck HELP sbove to earm more)

then click Enter. If you have multiple
students, continue entering activation codes
until all students are listed. Click Activate
These Codes.

You will need to agree to the Privacy Policy
and will then be taken to the following
screen:

(Repeatthiz step for each activation code you wish to combine into a single account)
Activation Code | Enter |

Then: Make sure each code you have entered is yours

@ Anderson, Allison's Parent (at Midwest School)
@ Anderson, James' Parent {at Midwest School)

Activate These Codes | Cancel |

Edline | Home | HELP | Login

Activate this account as a:

e ACCount Choose this aption if you do not have an exsting Edine screen
name and password

Combined Account Choose this option if you akeady have an existing Screen nanms
and password, and you want 1o access infarmation with the same
SCTEEN name and password,

Cancel

Special Nole 1o Parenls

1. '"Combined Accounts' allows you to access information on all your children with one screen
name and password

2. Remember that Ediine has separate accounts for parents and students. Be sure to activate
your parent account, not your student’s account
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Step 4:

Step 5:

Step 6:

Option 1: Select New Account if you have never used Edline before.

(Option 2: Select Combined Account if you already have an Edline account. Enter your screen name and
password that you are already using and click Log In. You are finished.)

Choose a Screen Name and Password

Determine what you would like to use for your screen

Screen Name and Password must be at least 4 characters long

name and password. The screen name must be unique, Screen Name Password Retype Password
so common names may already be taken. Passwords ‘
must be at least 4 characters. rourEersonalinformation
. First Name Middle Name Last Name
Once you determine your screen name and password,
edit the Personal Information with the name you wish to
. . . Click Continue to create your EDLINE account, or Cancel to return to
d|Sp|ay. CI|Ck Cont|nue. the EDLINE Home Page without creating an account
Continue | | Cancel
. . = Email Settings
If you have an email address add it by
C||Ck|ng tO Add an Emall Address. YOU Wl” | Add an Email Address |
receive an email from Edline to verify oy NowRepor
. . Chool

your email address. You will not be able Messages Ao o Sewe
to receive emails until you go to your — 7 Pending [ Delete | [ Reconfim |
inbox and click the link to verify your

. . . Security Question
email. If you would like to receive an

H H Enter a security question and answer in case you forget your password.
emall every time report Changes have Choose from the list of suggested questions or make up your own.
been made by a teacher, select New  List Of Suggested Questions — -
Report Alerts. Question:

Answer:

If you have entered an email address, you l
may wish to select a security Question SaeandRetim | | SamandRefesh | [ Cancel |

and enter the answer so that you can be
sent your password if you forget it.

(Note: Someone at the school level will be able to reset your password if you forget it, but they cannot

see, only change it for you)
Edline | In@
Click Save and Return. & Select a guide to displa

Reader toolbar if you w

@ Common Questions

Click the done button ir

Step 7: You are finished! Click Done at the top left of your screen.

Ifyou do not have the free R
Adobe Acrobat reader, you User Guides
can download it here:

About Us NEWS
Hes .. Academics 3
Note: For additional help and support, visit Admissions , E SomingUp...
. . . . . Athl
www.biblecenterschool.com, click on Quick Links, and Edline s , 9/23 & 8121 - Soccer Games
ACCOUnt FACTS Tuition Management  » ;
Quick Links Allergy Aler =
School Bulletin Accslerated Reader ts celebrate
Support Us Edline Account ===
Order Lunch Online special gar
School Closing Announcements
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